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JOB DESCRIPTION

President/CEO Cochran Bleckley Chamber of Commerce
(Reports directly to the Cochran Bleckley Chamber of Commerce Board of Directors)
Overview 
The Cochran Bleckley County Chamber of Commerce is conducting a search for a professional to serve as President/CEO.
Position Responsibilities  

The President/CEO of the Cochran Bleckley County Chamber of Commerce is responsible for the day-to-day operations of the non-profit business organization. Financial growth and management, human resources development, tourism, member service and sales, strategic planning and implementation are the key responsibilities of the director. The President/CEO will report to the Executive Committee of the Chamber and Board of Directors.  
Preferred Qualifications

The qualifications for the President/CEO position include:

· Management leadership experience, Chamber of Commerce, Management event planner, association management experience or a combination of these.

· Experience working with a Board of Directors, regional, county & city governments, paid and volunteer members.  

· Demonstrated ability to develop mutually productive working relations with other organizations, consumers, public officials, and funding.

· Demonstrated record of success in a leadership capacity, including ability to organize and plan effectively. 
· Must be an articulate spokesperson on behalf of the Chamber using various methods of communications including traditional media and social media.

· Be able to form and enhance positive working relationships with a wide range of constituents. 
· Must have the ability to relate effectively to diverse groups of people from all social and economic segments of the community.
· Be able to think innovatively.  
Key Skill Sets

The Chamber’s Board of Directors is seeking a professional leader who has the capacity to establish value-added relationships with business, government, social groups, and individuals to foster and retain the quality of life in Cochran Bleckley area. The President/CEO should possess the ability to strategically develop sustainable new streams of revenue and evaluate current paths for relevancy and efficiency. Visioning for the future of the Chamber and implementing strategy for success will be key skill sets required.

General

The President/CEO serves at the direction/discretion of the Board of Directors of the Cochran-Bleckley Chamber of Commerce. 
Chamber of Commerce
Will be responsible for the management and supervision of staff/volunteers, strategic planning, and budgeting.  In this capacity the President/CEO will:
· Prepare budgets, oversee funds, and provide regular financial reports as directed by the Chamber Board.
· Develop, with the Chamber Board, a prioritized written plan of work based on the issues facing the Chamber and establish a time schedule for completing each item.
· Provide leadership to personnel/contactors/volunteers (paid/unpaid) and coordinate office matters necessary for successful member services and tourism activities.
· Recommend and identify action items to the board and officers of the Chamber of Commerce as needed.

· Prepare monthly Chamber Board agendas and reports.
· Update and communicate with Chamber Board members on a timely basis concerning Chamber business.
Tourism

Will work to ensure the growth and expansion of the tourism and hospitality industry in Cochran and Bleckley County.  In this capacity the President/CEO will:

· Promote expansion of the city and county’s tourism industry.

· Assist in the planning and coordination of Chamber-sponsored events such as the Biking Bleckley and Country Fest.
· Ensure implementation of approved Tourism Budget-Plan of Work.
Member Services

Will assist members with promotional events and shall collect and provide economic data, and other information as needed by local businesses and other interested parties to expand employment, the local economy, and the business members’ profitability.  In this capacity the President/CEO will:
· Plan and coordinate events to assist members in their business strategies, current trends, employment matters, and other relevant subjects conducive to growth and success. 

· Visit members at their place of business to stay abreast of member concerns and to offer Chamber assistance.  

· Increase membership and participation in the Chamber of Commerce and its events and programs.

· Lead and motivate Board members, officers, and other volunteers on Chamber functions.

· Coordinate committee schedules, plan activities, and provide leadership necessary for successful projects.
Public Relations

Will serve as the initial contact for the Chamber with newcomers to Cochran and Bleckley County. In this capacity the President/CEO will:  
· Present a positive image of the community to newcomers and prospects.
· Interact and cooperate with local officials in a positive manner.
· Be accessible to the public and visible to the community through community affairs and activities.  

· Maintain awareness of community attitudes, trends, and needs.
· Work with other authorities with City and County Government.  
Other Expectations

· Maintain a customer focus.
· Use appropriate communication skills.
· Use positive and appropriate interpersonal skills.
· Be a team builder.
· Cooperate with other individuals, organizations, and groups to promote the goals and objectives of the Chamber of Commerce.
· Show initiative in pursuing the goals and objectives of the Chamber of Commerce.
· Be a problem solver for the Chamber of Commerce.
· Use organizational skills needed to manage and lead the Chamber.

· Be dependable and flexible in pursuing the goals and objectives of the Chamber of Commerce.
· Attend monthly County and City government meetings.
The Cochran Bleckley Chamber of Commerce is also affiliated with the following:  Communities In School Cochran Bleckley County & Family Connection Community partnership, Inc., MGMAC- Middle Georgia Military Affairs Committee and 21st Century Partnership. 
Evaluation

The President/CEO will undergo an annual evaluation process supervised by the Executive Board of the Chamber of Commerce.  
Chamber CEO/President Position Open

The Cochran-Bleckley Chamber of Commerce is currently accepting resumes for a full-time CEO/President. For a complete listing of duties, knowledge, qualifications, and details of the position see link below.
http://www.cochran-bleckley.com and go to contact us.  
Email cover letter demonstrating qualifications and resume with 3 references should be submitted to info@cochran-bleckley.com 
Salary range depending on experience around the $40,000 – 45,000.
Resumes will be accepted through February 1, 2021.
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